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TRUSTEE ROLE DESCRIPTION – TREASURER / FINANCE
About HarrisonParrott Foundation

HarrisonParrott Foundation is the philanthropic arm of HarrisonParrott, long recognised as one of the world’s leading arts management companies, and has at its heart our mission to support and champion diversity and inclusion within the arts.

We believe everyone deserves access to the arts.  We want to challenge preconceived assumptions of what the arts are and who they are for.  As passionate advocates for innovation, we want to challenge the idea that ethnicity, gender, disability and social background are impediments to full inclusivity
Celebrating its 50th anniversary in 2019/20, HarrisonParrott has long been recognised for its innovation and continual questioning of the role of an artist management company. By forming the Foundation, the Company hopes that others will be encouraged to follow suit so that the industry as a whole collectively tackles the serious issues of diversity and access to training in the music industry. 

HarrisonParrott Foundation has initially partnered with Tri-Borough Music Hub and Creative Access to develop a series of programmes to help tackle issues of diversity and inclusion.  Coming out of the incredible difficulties of the last 18 months across all of the arts, the Foundation now wishes to continue to identify and develop new partnership projects and programmes to play a role in leading the performing arts into the future and how we engage with wider society.

Role specification

HarrisonParrott Foundation is looking to appoint a Treasurer/Finance Trustee to join its Board of Trustees, who will support the Foundation with developing and implementing strategy and maintain oversight of budgetary and financial reports.

The Treasurer will provide support and guidance to the Board and work closely with the Foundation Secretary on financial issues, including assisting with the annual accounting process. The Treasurer will lead the Board’s duty to ensure due diligence and that proper accounting records are kept, and that financial resources are invested in line with governance best practice and any legal requirements.

​​

As a small organisation, the role of a non-executive is primarily strategic, although the Treasurer will be willing to assist and guide on operational issues which further develop the HarrisonParrott Foundation’s funding base and access to sources of funding and widen access to the arts for all.

Person specification

In a Treasurer, the HarrisonParrott Foundation is looking for an individual with financial experience, having run or managed the accounts of an organisation, and with a love of, and connections in, the arts.

Candidates should bring a strong financial background, with the ability to advise and support the Board with the accounts and financial planning and provide guidance and oversight of financial matters. Candidates should be willing to get involved across the organisation, and it would be beneficial if they brought an understanding of operating within a small or not-for-profit organisation with a range of revenue streams and could advise on budgeting new means of income generation; this is, however, not essential for the role.

HarrisonParrott Foundation is open to appointing candidates for whom this would be their first non-executive position and would like to hear from any candidates with strong financial experience who have a love of the arts, are passionate about diversity, and are enthusiastic about the Foundation’s mission to widen access to the arts.

Required for this role

Financial acumen. In-depth experience of working directly with financial issues. Experience could be either in a financial leadership role or in an advisory capacity. Candidates will be able to provide counsel on complex financial matters.

Specific responsibilities (in addition to all Trustees)
· Attending AGM each year to present the annual report and accounts

· Being available to counter-authorise payments and have oversight of bank account

· Liaising with Foundation Secretary and overseeing budgets and quarterly accounts

· Liaising with Foundation Secretary and (when appropriate) external independent reviewer or auditor on the preparation of the annual report and accounts 

· Keeping the Board of Trustees informed about its financial responsibilities

· Providing guidance to Board of Trustees on financial stewardship and management of financial risks

· Advising on the financial implications of the charity’s business plan

· Ensuring the charity has sufficient financial resources to meet its liabilities and reserves policy

Candidates must be UK-based.

Board composition

Jasper Parrott, Chair

Lydia Connolly

Samir Savant

Alina Pullen

Jonathan Kuhles

Jess Gillam MBE (due to move to a Patron role in 2021)

Ollie Howell (due to move to a Patron role in 2021)

Ian Giddons, Foundation Secretary

Lorna Aizlewood, Advisor to the Board (due to move to a Trustee role after current round of Trustee recruitment is completed)

Terms of appointment

This role is unremunerated, and reasonable, pre-agreed domestic travel expenses will be reimbursed if required. The Trustee will attend quarterly Board meetings, in addition to ad hoc occasional project meetings and other support and advice when required; these will remain a mixture of virtual and in-person for the foreseeable future. The appointment is for a three-year term, which can be renewed once at the discretion of the Board. 
Diversity

At the Harrison/Parrott Foundation we are committed to reflecting and representing the diversity of the UK and to equal opportunities in our teams, including trustees. The policies and practices of the Foundation aim to promote an environment that is free from all forms of unlawful or unfair discrimination and values the diversity of all people. At the heart of our policy, we seek to treat people fairly and with dignity and respect. We will take every possible step to ensure that no person working at HPF or seeking employment or a role with us will receive less favourable treatment (direct discrimination) or will be disadvantaged by requirements or conditions that cannot be shown to be justifiable (indirect discrimination) on the grounds of their age, gender, ethnicity, sexual orientation, faith or disability. 

All appointments will be made on merit, following a fair and transparent process. In line with the Equality Act 2010, however, the organisation may employ positive action where diverse candidates can demonstrate their ability to perform the role equally well.

Process

This process is being run in-house by the Foundation Board supported by the Foundation Secretary who will be to whom all applications should be made by email to ian.giddons@harrisonparrott.co.uk 

In your application, please provide a short paragraph (no more than 400 words) on each of the following topics, together with a short CV:-

1. Where your competencies and experience match those that have been specified for the role. 
2. Previous Board experience (if applicable) – if no previous Board experience please state the training you feel you will need and explain how your skills meet the requirements of the role.
3. Why you wish to join the HarrisonParrott Foundation Board.

We would also like to encourage all applicants to complete the equality monitoring questions on the attached form so that we can assess our performance. Would you please email this form to nichole.burley-burton@harrisonparrott.co.uk
If you are concerned about how your data will be stored, accessed or shared, be reassured that it will be kept confidential at all times and in accordance with the Data Protection Act 2018. It will not be accessible to anyone outside of the designated authorised personnel and will be used to monitor the effectiveness of our employment policies so that we can improve where required. This information will be used for statistical purposes only and you will not be identified in any way.
Connected parties

The Foundation requests that candidates do not contact them or the Company directly. Instead, if you know someone on the Board of the Foundation or who works for the Company, please mention it in your application.

