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JOB DESCRIPTION
	Title:
	Intern – Polyarts 

	Reporting to:
	Senior Manager - Polyarts

	Basis:
	Fixed term 3 Months, working two days per week

	Salary:
	National Minimum Wage 

	Location:
	London office based

	Closing date:
	31st January 2019


What to Expect 
To gain comprehensive and useful insight into the world of Music Management. To experience the different components that contribute to Media, Social Media, Administration and coordination working alongside dedicated supportive professionals.
The Programme 
You will gain experience across all aspects of Media, Social Media and Coordination including an oversight of how Polyarts runs within the world of Artist Management. 
Our internship programme is for all, we welcome applicants from all back grounds. We are an equal opportunity employer. 

Key Areas of work 
· Company website 
· Social media channels
· News monitoring

· Copywriting

· Administration 

· Coordination
· General
Additional Information

Completed applications are to be sent to hr@harrisonparrott.co.uk and must include a copy of your CV, completed application form and equal opportunities form.  
An initial telephone interview may be possible if you are currently living outside the UK.  Please note the essential requirements listed below when completing your application.

Person specification
	Skills and Experience:
	Essential:
	Desirable:
	Assessment method:

	
	
	
	Application:
	Interview:

	High level of accuracy, attention to detail.
	✔
	
	✔
	✔

	Ability to manage and prioritise a large number of varied tasks with multiple deadlines.
	✔
	✔
	
	✔

	Fluent in English.
	✔
	
	✔
	✔

	Excellent IT skills, proficiency in the Microsoft Office suite
	✔
	
	✔
	✔

	Experience of using website content management systems
	
	✔
	✔
	

	Experience of managing social media channels, and ideally applications such as TweetDeck 
	
	✔
	✔
	

	A good working knowledge of Adobe Photoshop and InDesign, with a good visual eye and a flair for creativity
	
	✔
	✔
	

	Additional language 
	
	✔
	✔
	✔

	Experience using audio editing software such as Audacity
	
	✔
	✔
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